
CIVILIAN
DIVISION

PRINCE ALBERT
POLICE SERVICEPlease send resume to:

Prince Albert Police Service
Attention: Josie Hemsworth

45 15th Street West
Prince Albert, Saskatchewan

S6V 3P4

Phone: (306)953-4291
Email: jhemsworth@papolice.ca

“With Integrity and 
Innovation We Deliver

Professional Service
to our Citizens”

www.papolice.ca

Basic Quali�cations
and Minimum Requirements

- Minimum of Grade 12 or equivalent
- Good command of the English lan-
guage, both written and oral
- Must have a clear Criminal Record or 
have a granted pardon for any past 
o�ences
- Strong computer skills and minimum 
typing speed of 40wpm
- Ability to work rotating shifts including 
days, nights, weekends, and statutory 
holidays
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Under the general supervision of 
the Platoon NCO and the O�ce 
Manager, the Communications 
Operator is responsible for the 
operations of a computer terminal 
and emergency response system 
console. The position includes both 
call-taking and radio dispatch. As a 
Communications Operator, you will 
answer emergency and non-emer-
gency calls for service, process 
these calls for service according to 
established guidelines, communi-
cate via computer terminal and 

radio communications to responding units, 
and assess and monitor situations for the 
safety of the police o�cer(s) and the vic-
tim(s). A successful Communications Oper-
ator enhances public trust through a pro-
fessional and empathetic response. They 
have a genuine interest in serving the 
needs of others, as well as the ability to 
work well as part of a team.

A Police Records Management Control-
ler (PRMC) accurately enters, transcribes 

and uploads police reports into a local 
Records Management System, processes 

and forwards charge �les to Provincial 
Court and Crown, adds/removes and 

maintains information on various police 
and judicial systems including the Cana-

dian Police Information System (CPIC). As a PRMC, 
you must be able to input data e�ciently, pay 

attention to detail, organize workload in a multitask envi-
ronment, understand the importance of con�dentiality, 

thrive in a team atmosphere while remaining self-motivated, and 
work well with deadline pressures. 

If you are looking for an exciting 
and rewarding career, o�ering 

stability and great bene�ts, 
apply today! 


